Course Proposal Review: Pertinent Information
2023-2024
1. Does the title make sense? Does it clearly indicate the scope of the course?

2. Is the course description clear and concise?

3. Does the instructor provide a list of readings? 
· Are the type and the amount of readings appropriate for the course? 
· Are they organized by weeks (either on the CIM form or on a syllabus)?

4. Is there a variety of graded coursework? 
· Is there enough graded coursework returned to the student by week 7 for the student to know how they are doing in the course? 
· If there is an assignment worth 50% of the final grade, might there be a way to break the assignment into smaller graded units so the weight of one assignment, particularly at the end of the term isn’t too burdensome?
· Does the graded coursework indicated on the coursework table add up to 100% of the total graded work?
· Are the graded assignments well-defined? Do you understand what the instructor is asking?

5. Does the course proposal request a HU (humanities) or SO (social sciences) distributional designation? 
· Are you comfortable approving the request? 
· If a course proposal does not request a SO/HU designation and you feel it is appropriate, please mention it.

6. Does the instructor request approval to add a graduate number to the course? 
· Is there an indication that the instructor will make some difference in the work load for ug/grad students?

7. Is it appropriate for the primary department to request cross listing with other departments?

8. Is there information that makes the course proposal atypical that the Committee should address?
