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GUIDELINES FOR
UNDERGRADUATE FIELDWORK

Faculty supervising undergraduate students doing fieldwork away from the Yale

campus should provide guidance to undergraduates to allow them to benefit to

the maximum extent possible from their work. More information, guidelines, and
registration forms can be found here. The following requirements are designed to help
faculty supervise undergraduates doing fieldwork.

1.

No student should be sent into the field unless someone on the research team
(faculty member or postdoc) has first visited the site.

. Prior to departure, students should be provided with information about the

time commitment of the fieldwork, the physical demands involved, attendant
risks, contact information for an adult in the field and on campus, the forms of
communication that are in place and available, and an emergency plan as detailed
below.

. If a student plans to attend an external field school, the DUS in the home

department must approve the school as having provided the information required
by these guidelines. If, for example, the external field school does not provide a pre-
departure plan or a packing list, the student should request such from the external
field school for approval by the DUS.

. Students working with external PIs should ask that the PI fill out some type of

external pre-departure form.

. Students should be reminded just before departure to register their travel with

the Office of International Affairs.

. No student should be alone in the field for more than a 12-hour period. Often

students are dispersed during the day in different parts of the field. It is preferable
that they operate in teams, but if they must work alone, there should be established
plans for communication and specific contingency plans in place in the event of
emergency.

. Students should also be provided with the pre-departure checklist available

in the International Toolkit on the website of the Center for International and
Professional Experience and a trip-specific packing list. A fieldwork experience
can be ruined by the wrong pair of shoes. Please remember that if students

will be driving while in the field, they must have taken the university training
described here. The DUS should receive a copy of the checklist from the student,
indicating that each of the steps has been completed.

FIELDWORK FOR STUDENTS REQUIRING ACCOMMODATIONS

If a student might need accommodations for fieldwork, they should connect with

Student Accessibility Services (SAS) early in the process of identifying a field placement

by requesting accommodations to discuss their needs on a case-by-case basis.


https://world.yale.edu/about/office-international-affairs/
https://world-toolkit.yale.edu/
https://your.yale.edu/administrative-services/travel-relocation-fleet/fleet-management/driver-safety-awareness-training/
https://sas.yale.edu/
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyale-accommodate.symplicity.com%2Fpublic_accommodation%2F&data=05%7C02%7Cbeth.baumgartel%40yale.edu%7C9d48c477472c4c05bb8608ddb99bc0a7%7Cdd8cbebb21394df8b4114e3e87abeb5c%7C0%7C0%7C638870800780763316%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=dY5UJEqNYyU9myuKOqFc2LyAr%2BjaGJkyJ6KThCnFI1E%3D&reserved=0
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If accommodations are approved, SAS will provide students with their accommodation
letters with a cc to their residential college dean’s office. Students are responsible

for providing their accommodation letters to their program and faculty or

Principal Investigators (PIs) associated with their fieldwork to notify them of their
accommodations. If indicated, SAS will connect with faculty/PIs to discuss how
accommodations may be coordinated in the specific fieldwork placement.

It is important to note that not all accommodations may be possible or appropriate

in fieldwork placements, and accommodations cannot fundamentally alter a required
component of the fieldwork.

FIELDWORK PRE-DEPARTURE INFORMATION

Location of fieldwork

Time commitment (hours per week, number of weeks, specific dates)
Physical demands of the work

Special risks associated with the site

‘Ways in which students will communicate while in the field

Main contact and contact information while in the field

Campus contact and contact information

Will students be required to drive while in the field?

If yes, have they completed the required University driver training?

In the event of an emergency, what plans are in place to ensure the safety of the
students? (predetermined meeting-place, means of communication, and evacuation

plan)



